
       

 
 

 

 

   

 

 

    

 

 

 

    

 

  

  

         

 

 

 

 

 

  

FIND A JOB 

Application for Employment 
Directions: Fill out this job application as if you were applying for a job. You can save this form and use it to 
copy and paste your information into online job applications you fill out. This will save you time.  

To protect your privacy, do not enter your social security number or driver's license information on this form.  
You will need this information when you actually apply for a job. 

PERSONAL INFORMATION 

Last Name: First Name: Middle Initial: 

Date of Birth: U.S. Citizen (Select One): Yes  No 

ID/Driver’s License #: Social Security #: 

Current Address: 

City: State: ZIP Code: Length of Time There: 

Home Phone #: Cell Phone #: 

Permanent Address (if different from present):  

City: State: ZIP Code: 

EDUCATION 
Type of School Name/ 

Location  
# of Years 
Attended  

Graduation 
Date 

Degree(s) or 
Diploma(s)  

Major Field(s) 
of Study 

High School 

Business/ 
Tech School 

Graduate School 

College/University 
Undergraduate 

Other Training 
(describe)

 |  33 | CAREER PLANNING WORKBOOK 



  

  

 

  

    
  

  

 

  

    
  

 

    

  

 

     
     

 

  

 

   

     
     

FIND A JOB 

Application for Employment (Continued)  
SKILLS 
Languages Spoken / Written: 

Special Training: 

Computer Skills: 

Machines / Equipment you can operate: 

U.S. MILITARY SERVICE 

Branch: Date Entered: Date Discharged:  

Rank: 

Special Training / Duties: 

EMPLOYMENT EXPERIENCE 

1. Employer Name / Organization:

Address: City:  State: ZIP Code: 

Telephone #: Dates Employed (Month/Year): to 

Job Title:

Duties:

Starting Salary: Ending Salary: Reason for Leaving:  

Supervisor / Manager Name: 

Is this your current employer (Select One)? Yes No 
May we contact this employer (Select One)? Yes No 

2. Employer Name / Organization:

Address: City:  State: ZIP Code: 

Telephone #: Dates Employed (Month/Year): to 

Job Title:

Duties:

Starting Salary: Ending Salary: Reason for Leaving: 

Supervisor / Manager Name: 

Is this your current employer (Select One)? Yes No 
May we contact this employer (Select One)? Yes No 
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FIND A JOB 

Application for Employment (Continued) 
3. Employer Name / Organization:

Address: City:  State: 

Telephone #: Dates Employed (Month/Year): to 

Job Title:

Duties:

Starting Salary: Ending Salary: Reason for Leaving: 
Supervisor / Manager Name: 

Is this your current employer (Select One)? Yes No 
May we contact this employer (Select One)? Yes No 

ZIP Code: 

4. Employer Name / Organization:

Address: City: State: ZIP Code: 

Telephone #: Dates Employed (Month/Year): to 

Job Title:

Duties:

Starting Salary: Ending Salary: Reason for Leaving: 

Supervisor / Manager Name: 

Is this your current employer (Select One)? Yes No 
May we contact this employer (Select One)? Yes No 

To practice filling out an online job applications visit CAREERwise: 
careerwise.minnstate.edu/jobs/practice-online-job-application.html 
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